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|. PROGRAM DESCRIPTION 


INTRODUCTION 


The National Science Foundation supports a 
wide variety of programs aimed at strengthening 
the quality of science education in the Nation. The 
Minority Institutions Science Improvement 
Program (MISIP) is one of several programs within 
the Foundation’s Division of Science Education 
Resources Improvement designed to facilitate the 
accomplishment of this goal at institutions of higher 
education. Institutions are encouraged to become 
familiar with other Foundation programs providing 
institutional support and to submit proposals to 
those programs whose objectives agree with those 
of the institution. 


GENERAL PURPOSES AND OBJECTIVES 


The purpose of the Minority Institutions Science 
Improvement Program is to effect long-range im- 
provement in science* education at predominantly 
minority** institutions. Support is provided for ac- 
tivities designed to enhance an _ institution's 
capacity for developing and maintaining a quality 
science education program for all of its students and 
to augment the institution's capability for increas- 
ing the flow of underrepresented ethnic minorities 
into scientific careers. 

Specific Objectives of the Minority Institutions 
Science Improvement Program include the follow- 
ing: 


To assist institutions to improve the quality 
of preparation of their students for gradu- 
ate work or careers in science. 


@ To increase the number of minority stu- 
dents graduating with majors in one of the 
sciences, mathematics, or engineering. 


*Science as defined for the purposes of this program includes 
the biological. engineering. mathematical. physical and social 
sciences, and the history and philosophy of science: also in- 
cluded are interdisciplinary fields which are comprised of over- 
lapping areas among two or more sciences (e.g.. biophysics. 
geochemistry, biochemistry). 

**Minority includes American Indians. Alaskan Natives. 
Blacks. Mexican Americans. Puerto Ricans or other disadvan- 
taged ethnic minorities who are underrepresented in science 
and engineering. A proposing institution's minority enrollment 
may be predominantly (more than 50 percent) a single minority 
group or a combination of the minority groups described above. 
Available data indicate that persons of Oriental descent are not 
underrepresented in science and engineering. 


@ To improve the capability of minority in- 
stitutions in the area of institutional plan- 
ning and development in science, so that 
they might compete more effectively in 
assistance programs not specifically in- 
tended for minority groups or institutions. 


TYPES OF SUPPORT 


Support is provided to eligible institutions in 
three ways: (1) small design grants to institutions 
that do not have fermal planning capabilities on 
campus to provide assistance in developing long- 
range science improvement plans; (2) grants to in- 
dividual institutions in support of comprehensive 
science improvement plans; (3) grants to ad hoc 
groups or established consortia of institutions in 
support of cooperative science improvement proj- 
ects; and (4) grants to eligible institutions or 
organizations in support of special projects 
designed to implement Program goals. 

Plans set forth in design grant proposals are ex- 
pected to include the conduct of a needs assessment 
and an analysis of existing resources in science in 
the proposing institution. 

A science improvement plan contained in an in- 
stitutional proposal may include any combination 
of activities for improving the preparation of stu- 
dents for careers in instruction, research, com- 
munications, or applications of science. 

Cooperative proposals may include such ac- 
tivities as developing competencies in_ specific 
science skills among faculty from several eligible 
institutions, the offering of specialized undergradu- 
ate science courses cooperatively. conferences, 
workshops, faculty exchange programs, or other ac- 
tivities designed to enhance the general research 
capability or the quality of science education at 
minority institutions. 

Institutional or cooperative proposals should not 
request support for faculty or student research proj- 
ects and related activities. Such support should be 
sought through other Foundation programs 
established for those purposes. Support should not 
be requested for activities resulting from increased 
enrollments or special admissions policies as these 
are considered to be institutional responsibilities 
stemming from institutional policies and decisions. 
Funds cannot be provided for recruitment activities. 

Special projects are designed to increase a 
minority institution's capacity for providing quality 


science training or enhancing the general research 
capabilities of students, faculty and staff at such in- 
stitutions. Support will be provided for activities 
such as advanced science seminars, research 
workshops, faculty training to develop specific 
skills, curriculum development, preparation of 
film/audio-visual materials on minorities in 
science, pre-freshman summer enrichment 
programs, visiting scientists programs and other 
projects designed to address specific harriers to the 
entry of minorities in science. A proposal for a 
special project is expected, in general, to involve a 
single activity such as those described above. 

While the Program staff will discuss proposers’ 
plans informally prior to the submission of a pro- 
posal in order to ascertain their eligibility for sup- 
port, except in the case of special projects, informal 
or preliminary proposals will not be considered. 


ELIGIBILITY AND LIMITATIONS 


Institutions eligible to submit proposals to the 
Minority Institutions Science Improvement 
Program are accredited* 2- and 4-year institutions 
of higher education whose enrollments are pre- 
dominantly American Indian, Alaskan Native, 
Black, Mexican American, Puerto Rican or other 
disadvantaged ethnic minorities who are under- 
represented in science. It is the responsibility of an 
individual institution to provide the information 
necessary to establish its eligibility for participation 
in MISIP. The data on enrollment furnished to the 
Office for Civil Rights, HEW to satisfy require- 
ments for the “Fall Enrollment and Compliance 
Report of Institutions of Higher Education, 1977” 
(HEGIS XI: OE Form 2300-2.3) are acceptable. 

Eligible 2- and 4-year institutions that have not 
received previous MISIP support and that do not 
have formal planning capabilities are eligible to 
submit design grant proposals. For purposes of this 
Guide, formal planning capabilities include plan- 
ning. management, and evaluation systems, and 
Federal relations, institutional research or develop- 
ment offices. Institutions eligible for design grants 
are not required to apply for such grants prior to ap- 
plying for other support in MISIP or other Founda- 
tion programs. 


“Institutions must be accredited by a nationally recognized 
accrediting agency or must be making satisfactory progress 
toward achieving accreditation. If additional information is re- 
quired, contact program staff at 202/282-7760. 


An ad hoc group or a formal consortium of eligi- 
ble institutions with common problems may find it 
both advantageous and cost-effective to propose a 
cooperative science improvement plan for the 
group or consortium. While institutions not eligible 
for MISIP funding may participate in a cooperative 
project, the fiscal agent for such a project must be 
an institution eligible for support in this program. 

Financial support for design grants should not be 
requested for periods exceeding 12 months or for 
sums exceeding $20,000, while support for institu- 
tional or cooperative projects should not be re- 
quested for periods exceeding 3 years or for 
amounts in excess of $300,000. Support for projects 
of shorter duration should be proportionately 
reduced in terms of total funds requested. Institu- 
tional and cooperative proposals should take into 
consideration an individual institution's size and its 
resources for continuing project activities when 
funding ceases. 


Financial support for Special Projects should not 
be requested for periods exceeding 24 months or for 
sums exceeding $50,000. 

Institutional science improvement plans for 
which MISIP support is requested are expected to 
be comprehensive in nature, as opposed to focusing 
on a single improvement such as faculty develop- 
ment or instructional equipment. Therefore, no 
single budgetary item within an institutional or 
cooperative proposal (e.g.. equipment, faculty and 
staff salaries, renovation, etc.) should comprise 
more than 50 percent of the total support requested. 


An institution which has, since FY 1972, 
received two MISIP and/or COSIP-D (College 
Science Improvement Program-D) awards will not 
be eligible to submit an institutional proposal to 
MISIP prior to a waiting period of 3 years between 
the official expiration date of the most recent MISIP 
or COSIP-D award and a given MISIP closing date. 
The policy stated above does not include design 
grants or cooperative grants in which an individual 
institution participated nor does it exclude an in- 
stitution from subsequent participation in or sub- 
mission of a special project or a cooperative pro- 
posal. This policy is designed to (a) increase the 
likelihood that institutions with two previous 
MISIP awards will seek assistance through other 
Foundation programs, (b) increase the number of 
cooperative efforts, and (c) increase the number of 
eligible institutions reached by the program. 


Further, during a given fiscal year, an institution 
may submit only one institutional or design grant 
proposal. However, an institution is eligible to sub- 
mit a special project proposal or to participate in 27 
additional proposal of a cooperative nature. 

Participation in MISIP does not in any way affect 
an institution's eligibility to submit proposals or 


receive support from other Foundation programs. If 
support is received from other sources for activities 
which duplicate those contained in a MISIP grant or 
proposal, however, the Foundation statt should be 
notified immediately. 


ll. PREPARATION OF PROPOSALS 


PROPOSAL FORMAT AND CONTENT FOR 
DESIGN GRANT PROPOSALS 


Each design grant proposal should contain the 
following: 


Cover Sheet 

Budget Sheet 

Narrative 

Curriculum Vitae of Key Project Personnel 
and Consultants 

Institutional Data Sheet 


The Cover Sheet should follow the format of the 
sample contained in the Appendix but should be 
clearly labelled in the upper right hand corner as a 
design grant. Similarly, the Budget Sheet should 
follow the sample in the Appendix using only those 
budget line items that are appropriate for a design 
grant. 

The Narrative should not be more than ten vages 
in length and should contain the following: 

1. Justification of Need for Design Grant—a 
brief description should be given of why 
the institution is eligible for this activity 
and why such assistance is needed. The ad- 
ministrative structure of the institution 
should be described. 


2. Project Objeciives and Design—a statement 
of the specific objectives of the design proj- 
ect and a brief description of the activities 
proposed to accomplish these objectives 
should be given. A plan for conducting a 
needs assessment, an analysis of existing 
institutional resources in science, and for 
developing a realistic long-range science 
improvement plan should be described. 


3. Organization/Management Plan and 
Timetable—a brief description of the role 
and relevant skills of each key person in- 
volved in the project, including consultants, 
and a timetable for major project tasks to be 
accomplished should be presented. 


4. Expected Outcomes—a brief description of 
benefits to be derived from the project 
should be given. 


5. Institutional Support of the Project—a 
statement should be included from the 
chief executive officer of the institution en- 
dorsing the project and indicating how the 
project will accelerate the attainment of in- 
stitutional goals in science. 


The science improvement plan resulting from a 
design grant may be used in the development of an 
institutional proposal. However, the proposai 
should not request MISIP support for the entire 
long-range science improvement plan. Each institu- 
tional proposal resulting from a design grant will be 
judged on its own merit in competition with all 
other proposals submitted on a given closing date. 


PROPOSAL FORMAT AND CONTENT FOR 
INSTITUTIONAL AND COOPERATIVE 
PROPOSALS 


Each proposal should contain the following in 
the order listed: 


Cover Sheet 

Budget Sheet 

Supplementary Budget Pages 
Project Summary Pages 
Institutional Data Sheet 


Institutional Budget for Science Sheets 
Information on Current or Proposed Projects 
Summary Information on Previous Science 
Education Awards 
Abstract 
Narrative 
Curriculum Vitae of Key Project Personnel 
Local Review Statement 
Forms for the Cover Sheet, Budget Sheet. Sup- 
plemeniary Budget Pages, Project Summary, In- 
stitutional Data Sheet, and Institutional Budget for 
Science Sheets are exhibited in the Appendix. 
These forms should be reproduced and used in the 
preparation of proposals. 


Cover Sheet 


Near the top of the Cover Sheet, the type of pro- 
posal is to be indicated either as “Institutional” or 
“Cooperative”. The entry for Name of Submitting 
Organization on the Cover Sheet for an institutional 
proposal is the official name of the proposed 
grantee institution. In the case of cooperative proj- 
ects, this entry is the name of one of the cooperating 
eligible institutions agreeing to act as the legal fiscal 
agent and principal coordinator of the proposed ac- 
tivities. The item indicating total support requested 
should be the same figure as shown in Item Q on 
the Budget Sheet. 

Signature Copy—The names and titles of the 
proposed Project Director and of an official 
authorized to sign for the proposed grantee institu- 
tion are to be typed on the Cover Sheet of all copies 
of the proposal. For cooperative proposals, an addi- 
tional page should be appended to the Cover Sheet 
which includes the signatures of an authorized 
official and an assisting project director from each 
of the cooperating institutions. The Cover Sheet(s) 
of ONE copy of the proposal must bear the original 
signatures of each individual. The signature of the 
authorized official signifies cognizance of eligibility 
and limitation requirements, endorsement of the 
proposal, and commitment to provide the specified 
support of the proposed activities in the event a 
grant is made. 


Proposal Budget and Supplementary Budget 
Pages 
The plan described in the proposal may use a 


variety of means to effect improvement deemed ap- 
propriate in the local context. On the proposal 


budget, proposed expenditures are to be summa- 
rized according to the pertinent categories shown 
on the form. Not all Proposal Budget items apply to 
these grants. On the Supplementary Budget Pages, 
proposed expenditures supporting each planned ac- 
tivity during each year of the project are to be ex- 
hibited for each science department involved in the 
plan. 


Project Summary Pages 


The objectives which the proposed science im- 
provement plan is designed to fulfill are to be listed 
in order of priority. For each objective, specify the 
activities which are proposed to attain the objective 
and the amount of funds requested to support each 
of these activities. 


institutional Data and Budget for Science Sheets 


These Sheets provide information on the institu- 
tion's current science program relative to its overall 
educational program and on the projected impact of 
the proposed science improvement plan. 

An Institutional Budget for Science Sheet should 
be prepared for each science department of the in- 
stitution involved in the project, showing the 
allocation of institutional funds to each of the indi- 
cated categories during the preceding, current, and 
succeeding academic years. In the last column of 
each departmental table, the amount of NSF funds 
the science improvement plan proposes to expend 
in each of the categories listed should be indicated. 

For cooperative proposals, each participating in- 
stitution should complete a set of institutional data 
and budget for science sheets as described above. 


information Regarding NSF Applicants’ Current 
Science Education and Research Activities 


Each proposal must list all current projects, in ad- 
dition to the proposed project, to which the senior 
personnel have committed a portion of their time. 
whether or not salary for the person involved is in- 
cluded in the budgets of the various projects. This 
information should include the titles and dates of 
current grants or contracts, the source of funds, an- 
nual budget levels, and the person-months devoted 
to each project by each of the senior personnel. The 
proposal must also provide analogous information 
for all other proposed projects which are being con- 
sidered by or which will be submitted in the near 


future to other possible sponsors, including other 
Foundation programs. Concurrent submission of a 
proposal to other organizations will not prejudice its 
review by the Foundation. 


Summary information on Previous Science 
Education Awards 


Institutions, whether submitting individual pro- 
posals or participating in proposals submitted by 
consortia that have received previous grants from 
the Science Education Directorate of the National 
Science Foundation within the last 5 years. are to 
prepare a brief summary statement containing the 
following information for those grants: 


a. Grant number, title. date. and amount. 


Summary of objectives and activities of 
each previous Science Education award. 


c. Evidence of success in attaining objectives 
of previous Science Education awards and a 
description of how the institution is main- 
taining activities from these awards. 


A description of how the proposed project 
relates to previous Science Education 
award objectives and accomplishments. 
where appropriate. 


A description of the institution's progress in 
attaining its long-range science goals as a 
result of the proposed project, previous 
Science Education awards, the institution's 
own efforts in science, and any other exter- 
nally funded projects involving science. 


Abstract 


The Abstract, of no more than one page in 
length, should present a synopsis of the proposed 
plan of activities for improving the institution's 
science capabilities. If the proposed project is 
funded, the Abstract will be available to the public. 
The Abstract should therefore be in language which 
could be understood by the general public. 


Narrative 


The Narrative should be no more than 20 double- 
spaced typewritten pages in length. It should begin 
with a brief description, of perhaps half a page, of 
the institution, containing such information as 
average enrollment, type of location (small college 


town, urban, etc.). type of school {liberal arts col- 
lege. teachers college. state university. etc.). fields 
of emphasis. degrees offered. etc. 

The Narrative should briefly describe the institu- 
tion's commitment to providing a quality science 
program for its students as reflected in on-going 
science activities at the institution. 

The proposed science improvement plan should 
be fully described. Such a description should pre - 
vide specific information on the following: 


1. Institutional Needs in Science—Compare 
institutional objectives in science with ex- 
isting conditions and resources in science 
for the purpose of identifying significant 
needs and for providing a frame of 
reference for the proposed improvement 


strategy. 


2. Specific Needs to be Addressed and Kela- 
tionship to MISIP Objectives—Describe the 
specific needs or objectives of the proposed 
plan, the basis for their selection from 
among those needs identified in (1) and 
their relevance to stated MISIP objectives. 


3. Strategy to be Utilized—Describe the 
specific activities that are designed to meet 
the needs identified in (2). Discuss the ap- 
propriateness of these activities as well as 
the likelihood of their success. 


4. Organization/Management and 
Work/Monitoring Plan—Describe the ad- 
ministrative mechanisms to be used in 
organizing and managing ihe project, in- 
cluding a summary description of relevant 
skills of persons who will have major proj- 
ect responsibilities. (Curriculum Vitae 
should be appended to the Narrative). 
Describe a procedure for monitoring the 
progress of the project including a timetable 
for accomplishing major project tasks and 
milestones. Progress reports, advisory com- 
mittee meetings, and similar events should 
be described and shown in the timetable. 


5. Expected Outcomes—Provide details on the 
expected outcomes and potential impact of 
the project on the institution. Describe the 
likely institutional gain which will result. 
Describe how minority students in particu- 
lar will benefit from this project. 


6. Scientific and Educational Value of the 
Proposed Project—The relationship of the 
proposed project to the present state of 
science education and its potential for 
future contributions to science education 
should be described. 


7. Evaluation Plan—Describe a mechanism 
for determining whether project objectives 
have been accomplished and for measuring 
impact of the project. Such an evaluation 
plan may be entirely internal in nature or it 
may involve outside consultants. Outline 
specific roles or responsibilities of in- 
dividuals and/or committees. 


8. Plan for Continuation—Discuss procedures 
for integrating project activities and related 
costs into the institution's on-going educa- 
tional program and budget. 


Improvement plans with activities involving 
equipment purchases should (a) describe existing 
major holdings for those areas in which requests are 
made, (b) contain a list of proposed purchases with 
estimated costs, and (c) provide adequate justifica- 
tion for such purchases. Improvement plans involv- 
ing the preparation of curriculum and audio-visual 
materials must justify the need for such materials 
and state that the materials to be prepared do not 
already exist. In addition, proposals must justify in 
detail all other major items for which funding is re- 
quested. 

Cooperative proposals should also contain a clear 
description of the common needs of the cooperating 
institutions toward which the plan is directed as 
well as the various roles of the participating schools 
in the project. 


Local Review Statement 


A local review statement signed by the chief ex- 
ecutive officer of the institution must be appended 
to the proposal. Such a statement should contain: 
(a) a description of how the objectives of the pro- 
posed project relate to institutional goals and objec- 
tives, and (b) evidence of commitment of those in- 
stitutional resources necessary for the successful 
implementation of the proposed project and to the 
continuation of project activities after the award ex- 
pires. 


In the case of cooperative proposals, a Local 
Review Statement must be included from each of 
the cooperating institutions, indicating the signifi- 
cance of the proposed project to that particular in- 
stitution's stated goals and objectives. 


PROPOSAL FORMAT AND CONTENT FOR 
SPECIAL PROJECT PROPOSALS 


Each special project proposal should contain the 
following in the prescribed order: 
Cover Sheet 
Budget Sheet 
Abstract 
Narrative 
Curriculum Vitae of Key Project Personnel and 
Consultants 
Summary Information on Previous Science Educa- 
tion Awards 
Local Review Statement 
The Cover and Budget Sheets should follow the 
format samples found in the Appendix using those 
items appropriate for special projects. Additionally. 
“Special Projects” should be circled on the Cover 
Sheet. 
The Narrative should not exceed 15 double- 
spaced typewritten pages and should include the 
following: 


1. Background—A brief description of the 
specific problem or need area this project is 
designed to address should be given. Where 
applicable, relationships to previous, cur- 
rent or proposed MISIP projects should be 
described. 


2. Objectives-—A statement of the objective(s) 
of the proposed project as well as their rele- 
vance to MISIP objectives should be given. 


3. Methods, Materials and Procedures—Ac- 
tivities proposed to accomplish stated ob- 
jectives should be described. A description 
of instruments, techniques, statistical 
analyses, and key project personnel and 
consultant roles should be given. 


4. Expected Outcomes and Dissemination 
Plans—Beneficial results and means of 
their dissemination, if appropriate, should 
be given. 


5. Scientific and Educational Value of the 
Proposed Project—The relationship of the 
proposed project to the present state of 
science education and its potential for 
future contributions to science education 
should be described. 


6. Institutional Support of the Project—A 
statement should be included from the 
chief executive officer of the institution en- 
dorsing the project and indicating how the 
project will accelerate the attainment of in- 
stitutional goals in science. 

The Abstract, Summary Information on Previous 
Science Education Awards, and the Local Review 
Statement should be prepared following the 
guidelines in the previous section on Institutional 
and Cooperative Proposals. 


GENERAL FISCAL INFORMATION 


Budget Guidelines (See page 2 for limitations on 
grant duration and size.) 

Design Grants—Eligible budget items include. 
but are not limited to, replacement time for science 
faculty, the use of consultants, and summer plan- 
ning workshops. Funds may be requested for part- 
time replacements during the academic year up to 
50 percent of the academic year salaries for key 
science faculty who would be involved in project 
activities. Local rates paid for part-time instructors 
and for consultants should be used in preparing 
these budget items. Fees for consultants may not. 
however, exceed the daily equivalent for the U.S. 
Government GS-18 salary ($183). 

For faculty participation in summer planning 
workshops, a maximum of two-ninths of a faculty 
member's current academic year saiary for 8 weeks 
of full-time involvement is allowable. Requests for 
shorter periods or for part-time involvement should 
be proportionately reduced. Requests for financial 
support of students involved in the project should 
be restricted to the summer and should be based 
upon government approved work-study rates in 
operation at the institution. 


Institutional or Cooperative Proposals—The 
plan described in the proposal may involve a variety 
of means for affecting improvements in science. 
Specific exclusions exist, however, for requesting 
Foundation support. 


NSF funds will not be provided for: 
@ undergraduate scholarships (but student 
wages for special activities in the project 
are permitted): 


@® augmenting the salary rate for faculty 
members pursuing regularly assigned 
duties or to support any other on-going 
regular activity at the institution: or 


@ the construction of major new buildings. 
This does not preclude Foundation support 
for such remodeling or renovation of exist- 
ing facilities as may be required to carry out 
activities which are a part of the improve- 
ment program. 


Support may be requested for direct costs of the 
science improvement project including. but not 
limited to, the following: faculty and student par- 
ticipants in summer workshops related to the proj- 
ect, “replacements” during the academic year for 
faculty members engaged in further study or work 
on course or curriculum revision. costs of clerical 
and technical support directly related to project ac- 
tivities, undergraduate assistants involved in proj- 
ect activities, purchase of instructional scientific 
equipment essential to the project. travel expenses 
directly related to project activities, fees and ex- 
penses for consultants, and salaries for new full- 
time science faculty who are part of the improve- 
ment plan. Payment for a consultant's services may 
not exceed the daily equivalent of the maximum 
rate paid a U.S. Government GS-18. unless 
specifically authorized by law. 

Proposals of more than 1 year's duration request- 
ing support for new faculty are expected to reflect a 
decreasng schedule of NSF support for such posi- 
tions over the grant period. 

Funds may be requested to provide faculty 
replacements for the project director or for key 
faculty members engaged in project activities. The 
following methods for handling such cases are sug- 
gested: 


(a) If the faculty member is given released time 
by the institution during the academic year, 
either for the ful! year or a fraction thereof 
(e.g., one semester, or one or more quar- 
ters), the institution should continue to pro- 
vide the faculty member's usual salary and 


benefits in the normal way. and request 
funds to provide a replacement for the 
faculty member during this period and for 
the extent to which the faculty member is 
involved in project activities. 


(b) Support for faculty activity in the summer 
may not exceed two-ninths of a faculty 
member's current academic year salary for 
full-time involvement for an 8-week 
period. Support for shorter periods of time 
or for part-time involvement should be pro- 
portionately reduced. Requesis for support 
for student assistants engaged in project ac- 
tivities should be at the approved work- 
study rate in effect at the institution. 


If staff benefits are treated as an item of direct 
cost, funds to provide these benefits may be re- 
quested at the rate normally in effect for the institu- 
tion. If staff benefits are treated as an item of in- 
direct cost in the negotiation of the institution's In- 
direct Cost Rate, funds for staff benefits may not be 
requested. 

For each year of the project. funds shoulc be re- 
quested to cover the round-trip jet-economy fare to 
Washington. D.C. plus an amount for subsistence 
calculated according to institutional policy to ena- 
ble the project director to attend a 2-day meeting of 
project directors. 

Special Projects—Support may be requested for a 
number of budget items. including, but not limited 
to, the following: travel expenses directly related to 
the project; travel, honorarium and related ex- 
penses in accordance with local practice (with 
honoraria not to exceed the daily equivalent for the 
U.S. Government Salary GS-18) for consultants; 
replacement time for science faculty (refer to the 
above section for details on limitations on faculty 
replacement time); faculty participation in summer 
workshops or summer planning activities (refer to 
the above section for limitations on faculty summer 


involvement); faculty training or instructional skills 
development; clerical and technical support directly 
related to project activities; and gradu- 
ate/undergraduate assistants involved in project ac- 
tivities. 

Examples of other eligible budget items include 
costs associated with the sponsoring of or expenses 
related to the conduct of advanced science seminars 
and research workshops; pre-freshman summer 
science and mathematics enrichment programs; 
establishment of a visiting scientists program; cur- 
riculum development and faculty workshop proj- 
ects in introductory mathematics: preparation of 
audio-visual (slides. films. film loops or cassette 
packages) materials on minorities in science; prepa- 
ration of printed materials on science career infor- 
mation to students and parents: or a study of ways 
established minority scientists have overcome bar- 
riers to their participation in science. 


indirect Costs 


Each proposal may include indirect costs at the 
rate approved for the institution. Proposals should 
specify the institution's approved rate and, if 
different. the rate requested for the proposed ac- 
tivities. The approved rate and the base for the com- 
putation may be obtained from the business officer 
of the institution. That person should contact the 
Foundation's Division of Grants and Contracts. 
Policy and Cost Analysis Branch if the organization 
does not have an approved rate or is a first time ap- 
plicant. or if information is needed with regard to 
an approved rate at (202/632-7545). 

In the case of proposals from formally organized 
consortia, the above procedures should be followed 
if an approved indirect cost rate is available for the 
consortium. In all other cases of consortium pro- 
posals, indirect cost amounts for the cooperating in- 
stitutions should be computed using the approved 
rates for those institutions. 


ll. SUBMISSION OF PROPOSALS 


MATERIALS REQUIRED 


Fifteen (15) copies of a proposal (including the 
Signature Copy) along with three (3) copies of the 


college catalog are required. 
Proposals and catalogs should be mailed in a 
single package to: 


Central Processing Section for 

Minority Institutions Science Improvement 

Division of Science Education Resources 
Improvement 

National Science Foundation 

Washington, D.C. 20550 


Each copy of a proposal should be on standard 


(8'/2 by 11") paper. printed on one side only. dou- 


ble-spaced, and stapled only in the upper Jeft hand 
corner with no covering or binding material. A 


Checklist for institutional and cooperative pro- 


posals is contained in the Appendix. This form is to 
assist institutions in the submission of complete 


proposals. 
To facilitate prompt acknowledgment of the ar- 


rival of the package at its destination, the proposer 
should cut out two postcards from the back cover of 


this Guide, fill them in to identify the proposal. ad- 


dress one card to the project director and the other 


to the official authorized to sign the Cover Sheet. 
and attach them firmly to the Cover Sheet of the 
Signature Copy. When the package arrives. the date 
of receipt and an assigned proposal number will be 
stamped on the card before it is returned. so that 
thereafter the proposer and the Foundation may 
refer to this proposal number in correspondence 
about the proposal. If an acknowledgment card is 
not received within 3 weeks of the mailing date. the 
Foundation staff should be notified immediately. 


CLOSING DATES AND PROJECTED AWARD 
DATES 


The established closing dates for the receipt of 
institutional or cooperative proposals during FY 
1979 and FY 1980 are December 4. 1978 and Decem- 


ber 4. 1979, respectively. 


Proposals must be received at the above address 
by close of business on the stated closing date to in- 
sure inclusion in the competitive review process. 
Awards from each year’s competition are expected 
to be announced the following May 

Proposals should not be submitted earlier than 
one month before the ectablished closing date for a 


given fiscal year. 


Design grant and special project proposals may 
be submitted at any time during a fiscal year. 
However. proposers are cautioned to take the 
following into consideration when submitting pro- 
posals and establishing starting dates for proposed 
projects: 


@ The fiscal year ends on September 30 


@ A minimum of six (6) months should be 
allowed for the processing of design grant 
and special project proposals. 


Proposers should submit written notification of 


any developments. following submission of a pro- 


posal. that might significantly affect the proposed 


science improvement plan. The program staff will 
contact proposers if additional information is re- 
quired. All final decisions are announced by written 


notification to the project director and to cfficials of 
the proposing institution. Prior to this notification, 
no information can be given on the probability of 
support for any proposal. 


IV. OTHER CONSIDERATIONS IN SUBMITTING PROPOSALS 


ASSURANCE OF COMPLIANCE WITH CIVIL 
RIGHTS ACT 


If the applicant institution has not filed an 
Assurance of Compliance with Title VI of the Civil 
Rights Act of 1964, as required by NSF regulation. 
pertinent forms and a copy of the regulations may 
be obtained by writing to the Foundation’s Division 


of Grants and Contracts. The required Assurance 
Form. when completed by the institution, should be 
submitted to the Division of Grants and Contracts. 
Once an Assurance Form has been submitted by the 
applicant organization. it covers all proposals subse- 
quently submitted by any department or other unit 
of that organization. Individual Assurance Forms 


are not necessary for each application or for each 
proposal. If there is some question as to whether an 
institution has filed an Assurance of Compliance. 
the institution's business office should be consulted. 

In the case of cooperative projects, the grantee 
must receive from the cooperating colleges. univer- 
sities. or other subrecipients an Assurance of Com- 
pliance with Title VI of the Civil Rights Act of 1964 
or written notification that such Assurance of Com- 
pliance has been previously filed with the U.S. 
Department of Health. Education. and Welfare or 
with the National Science Foundation. Copies of 
the Assurance of Compliance Form to be used by 
the subrecipient will be supplied by the Division of 
Grants and Contracts upon request: completed 
forms or written notifications are to be retained by 
the grantee for the tenure of the grant. 


NSF EVALUATION OF PROGRAMS 


Proposers should be aware that the Foundation 
may. as a part of its own program evaluation ac- 
tivities. carry out in-depth evaluations of selected 
awarded projects through independent third parties. 
Thus. proposers should be prepared to cooperate 
with evaluators eventually retained by the Founda- 
tion to analyze both the institutional context and 
the impact of any supported project. 


GRANTEE MANAGEMENT AND ORGANIZATION 
DATA 


Prior to making an award, the Foundation must 
receive certain data describing the nature of the ap- 
plicant organization and a certification that the ap- 
plicant has legal authority to accept Federal funds 
and the financial management capability to ensure 
stewardship of such funds. 

If your organization has not submitted basic 
organization and management information to the 
Foundation within the previous two years, the 
grantee organization and management card on the 
back cover should be submitted with the formal 


proposal. 


ACCESS TO PEER REVIEW INFORMATION 


After final decisions have been announced. the 
Foundation will. upon request. inform the project 
director of the reasons for its decision on the pro- 
posal. Verbatim copies of reviews. not including the 
identity of the reviewer. will be made available to 
respective project directors upon specific request. 
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CONFIDENTIAL ASPECTS OF PROPOSALS AND 
AWARDS 


When a proposal results in a grant. it becomes a 
part of the record of the Foundation’s transaction. 
available to the public upon specific request. Infor- 
mation that the Foundation and the grantee 
mutually agree to be of a privileged nature will be 
held in confidence to the extent permitted by law: 
therefore. any information that the applicant 
wishes to have the Foundation consider as pri- 
vileged should be clearly marked as such and sent 
in a separate statement. two copies of which should 
accompany the proposal. 

A proposal that does not result in a grant may be 
retained b- the Foundation. Such a proposal will be 
released only: (1) with the con~2nt of the proposer: 
or (2) to the extent required by law. A proposal may 
be withdrawn at any time prior to final action 
thereon by the Foundation. 


CON™RACTING OR TRANSFERRING THE 
PROJECT EFFORT 


Excluding the purchase of commercially availa- 
ble supplies, materials. equipment or general sup- 
port services allowable under the grant. none of the 
research or substautive effort under an NSF grant 
may be contracted or otherwise transferred to 
another organization without prior NSF approval. 
Normally. the intent to so contract is fully disclosed 
in the proposed submission, and evidence of NSF 
prior approval appears in the grant instrument. In 
the event the need arises to so contract after a grant 
has been made. the grantee must submit to the NSF 
Grants Officer the proposed performance statement 
and budget. a statement indicating the basis for 
selection of the contractor and a justification of the 
proposed arrangement. The request must be signed 
by the principal investigator/project director and 
endorsed by the Authorized Organizational Repre- 
sentative. NSF approval! will be indicated by letter 
from the Grants Officer. 


EQUIPMENT AVAILABILITY AND USE 


If « proposal for NSF support involves the 
purchase or lease of special purpose equipment. 
having a unit acquisition cost exceeding $10,000, it 
must contain a certification by the authorized 
organizational representative that the equipment is 
(a) essential and not reasonably available and ac- 
cessible to the project and, if funded by NSF will be 


subject to (b) reasonable inventory controls and 
maintenance procedures and (c) organizational 
policies designed to enhance multiple or shared use 
on other projects if such other use will not interfere 
with the work on the project for which the equip- 


ment is being acquired (see NSF Grant Policy 
Manual (NSF 77-47) paragraph 332. “Equipment 
Management Standards. and paragraph 512. 
“Equipment ’). 


V. EVALUATION CRITERIA AND PRCCEDURES 


The excellence of Foundation-supported ac- 
tivities is heavily dependent upon evaluations 
received from the scientific and educational com- 
munities. Proposals will be reviewed competitively 
by panels composed of scientists and educators out- 
side of the Foundation and by the program staff. 

Design grant and special projects will be evalu- 
ated using the following criteria: 

i. Adequacy of justification of need for the 
design grant or special project 

2. Relevance cf project objectives to MISIP 
objectives and adequacy of the proposed 
plan for accomplishing stated objectives 


3. Adequacy of the proposed personnel. the 
organization/management plan. and the 


timetable for implementing the plan 
4. Potential institutional impact of the project 
5. Institutional commitment to the project 


Additional criteria for special projects will include: 


6. Expected outcomes and dissemination 
plans. where appropriate. anv 


7. Scientific and educational value of the pro- 


posed pre ect 


For institutional and coopera.ive proposals. peer 
reviewers will give primary consideration to the 
following criteria: 

@ Identification of Institutional Needs—Have 
specific needs in science been identified? 


@ Congruence with MISIP Goals—How rele- 
vant are the objectives of the plan described 
in the proposal to stated MISIP goals? 


@ Appropriateness and Adequacy of the Plan 
for the Proposed Objectives—How ap- 


propriate are the proposed activities to the 
proposed objectives? Is the proposed plan 
likely to achieve the stated objectives? 


Adequacy of Organization/Management 
and Work/Monitoring Plan—Do the teach- 
ing and administrative loads for key project 
personnel provide adequate time for the 
project? Are the existing and/or proposed 
faculty. staff and facilities for impiementa- 
tion of the project adequate? Is the time 
schedule described in the proposal ap- 
propriate? Is the monitoring plan described 
adequate? 


Impact Potential of Project—Is the likely 
institutional gain from implementation of 
the proposed project substantial? Is the 
description for integrating the proposed 
plan into the existing educational program 
at the institution adequate? Are the ex- 
pected outcomes likely to result in the ac- 
complishment of stated MISIP goals? 


The Scientific and Educational Value of the 
Proposed Project—Do the techniques and 
approaches proposed reasonably reflect 
what is known to be effective in science 
education? Is there a potential use of some 
aspects of the project a* other institutions? 


Adequacy of Evaluation Plan—Is the 
evaluation plan described sufficient for 
determining whether project objecties 
have been met’ Can it reasonably measure 
project impact? 

Evidence of Institutional Commitinent to 
Science and to the Project and its Future 
Support—Does the proposal present clear 
evidence of past commitment to the provi- 
sion of a quality science program for its stu- 
dents? Is the indication of institutionai 
commitment to absorb any after-the-grant 
burden initiated by the projeci adequate ® Is 
the plan for continuation of proposed pro}- 
ect activities adequate when funding 
ceases? 


Among the criteria listed above, greater 
emphasis will be placed upon the impact potential 
of the project, its overall scientific and educational 
value, and the institution's commitment to science 
and to the project. 


In the evaluation of proposals from or involving 
institutions with previous Science Education 
awards, consideration will be given by the staff to 
the degree of success in accomplishing the objec- 
tives of previous awards. 


PROPOSAL REVIEW PROCEDURES AND 
CRITERIA 


Final decisions on proposals to be supported will 
be made by NSF. Selection will be made in merit 
order, except that in the case of proposals of sub- 
stantially equal merit (as determined by ‘re merit 
review process) use may be made of other criteria 
such as geographical or disciplinary distribution of 
funds, distribution of awards among appropriate 
types of institutions, or other criteria determined to 
be consistent with Foundation policy and legislative 
intent. 


Vi. PROJECT AND AWARD MANAGEMENT 


GRANT ADMINISTRATION 


Grants will be administered in accordance with 
the terms and conditions of the award instrument. 

An NSF grant is normally made to an organiza- 
tion, known as the grantee, rather than to the in- 
dividual principal investigator or project director 
who proposed to conduct the project. 

Notification of an award is made by letter signed 
by the NSF Grants Officer. The grant establishes a 
relationship between NSF and the grantee in 
which: 


a. NSF agrees to provide financial support for 
the project to be performed, under the pro- 
visions of the grant instrument. 


b. The grantee agrees to the performance of 
the project, to the prudent management of 
the funds provided by the grant and to the 
provisions of the grant instrument. 


The grantee is free to accept or reject the grant. 
Normally, action to obtain Federal funds constitutes 
acceptance of a grant once it is made. However, in 
some cases, NSF may require written acceptance. 


NSF GRANTS 


The grant letter, signed by the NSF Grants 
Officer, constitutes official notification of Founda- 
tion support. The grant letter is addressed to the ap- 
propriate official of the grantee institution with 
copies to the project director and the business 
officer of the institution. 


Incorporated into the grant is the approved 
budget. The grant provides authority to the grantee 
to commit funds for support of the project at any 
time between the effective date and the expiration 
date of the grant. As stated in the grant letter, a 
grant in the Minority Institutions Science Improve- 
ment Program must be administered in accordance 
with this Guide and the grant conditions as 
specified in the award instrument. The grant is 
made in support of the plan described in the ap- 
proved proposal, and shall be carried out in confor- 
mance with that plan, subject to changes made by 
mutual consent of the grantee and the NSF program 
staff. Any change in the plan, the procedures or ac- 
tivities for implementing the plan, project director, 
or personnel charged with responsibility for any 
major component of the project requires the prior 
written approval of the NSF program staff. 


ROLE OF THE PROJECT DIRECTOR 


It is expected that the project director will repre- 
sent the institution or group of institutions in its 
dealings with the Foundation on substantive mat- 
ters relating to the grant. He or she is responsible for 
all aspects of the day-to-day administration of the 
project—for insuring that funds are expended for 
purposes and at rates specified in the grant instru- 
ment, for guiding personnel employed in the proj- 
ect, for continually reevaluating project plans and 
results with a view toward determining if and when 
unforeseen developments require minor or major 
changes, for providing liaison with the Foundation, 
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and for timely preparation and submission of re- 
quired reports (other than fiscal reports). The proj- 
ect director is expected to attend the annual meet- 
ing for project directors held in Washington, D.C. 

All correspondence regarding the operation of 
the project and any requests for modifications must 
be prepared and signed by the project director, with 
the exception of correspondence requesting a 
change in project director which must originate 
with the administrative head of the institution. 

Since the project director bears primary respon- 
sibility for the success of the project, the incumbent 
should be replaced only for pressing reasons. When 
it appears that such a change is necessary, the ad- 
ministrative head of the institution or an official 
authorized to sign for him or her shall write the 
Foundation, setting forth the reasons requiring the 
change, the name of the person being nominated, 
and include a brief vita showing his or her qualifica- 
tions for conducting this project. No change in proj- 
ect director shall be effective without written con- 
firmation from the Foundation. 


CHANGES IN PROJECT OPERATION 


Foundation approval must be obtained in accor- 
dance with the award instrument. 

Approval is required for any major project 
changes, which include those: 


a. Affecting the overall intent or scope of the 
approved project. 


b. Involving a change in project director. 


c. Involving a change in equipment valued at 
$1,000 or more. 


d. Involving a time extension for completion 
of grant activities. 


Requests for such changes should be addressed 
either to the Grants Officer or the MISIP Program 
Director in accordance with page 135 of the NSF 
Grant Policy Manual (NSF 77-47). Such requests 
should be from the project director and must be 
countersigned by the Authorized Organizational 
Representative. 


PROJECT TIME EXTENSIONS 


It is expected that projects will be completed 
within the time period specified in the award in- 
strument. Therefore requests for no-cost time ex- 
tensions should be submitted only under the most 
unusual of circumstances. 


Requests for no-cost extensions must be received 
at least 45 days prior to the expiration date of the 
grant, signed by both the project director and the 
Authorized Organizational Representative. The let- 
ter must fully justify the need for the extension. in- 
clude an estimate of the unobligated funds remain- 
ing, and describe a plan for their use. This plan must 
coincide with the original or amended objectives of 
the project. The fact that funds remain at the ex- 
piration of an award is not justification for an ex- 
tension. 


PROJECT REPORTING REQUIREMENTS 


Interim Reports—For grants having a duration of 
more than 1 year, interim reports should be submit- 
ted by the project director to the MISIP program 
staff at the end of each academic year's activities. 
covcring such matters as (1) progress to date in 
comparison with the project schedule, (2) results to 
date of the ongoing monitoring/evaluation process, 
(3) problems encountered and methods used in 
solving them, and (4) circumstances or considera- 
tions which might significantly affect subsequent 
phases of the project. Interim reports should not in- 
clude requests for NSF approval for major changes. 
Such requests should in all cases be the subject of 
separate correspondence. 

The Foundation’s simplified grant close-out pro- 
cedures are set forth as follows in Important Notices 
No. 68 and No. 73 contained in the Appendix: 


1. A Final Project Report (NSF Form 98A, 
revised May, 1978) is to be submitted with- 
in 90 days after expiration of the award to: 

Division of Grants and Contracts 
National Science Foundation 
Washington, D.C. 20550 


2. Part Ill-Technical Information (See Part Til. 
item Le., NSF Form 98A.) This item is to 
contain the same elements of information 
as Part Il, Summary of Completed Project. 
but with greater technical detail. Special at- 
tention should be given to the results to 
date of the project evaluation plan that was 
outlined in the original narrative. This in- 
formation is to be submitted directly to the 
MISIP Program. 


3. Final expenditure information is also re- 
quired for each completed grant. This is 
provided through the quarterly Federal 
Cash Transactions Report (FCTR, formerly 


knowr as the Quarterly Expenditures 
Report). The Foundation’s computerized 
version of FCTR is forwarded to the fiscal 
officer of each grantee institution by the 
Foundation’s Division of Financial and Ad- 
ministrative Management (DFA) in the 
month following the close of each calendar 
quarter. Procedures for reporting are sent to 
grantees at the time an award is made. 
Completed FCTR’s are returned to: 


Division of Financial and 
Administrative Management 

National Science Foundation 

Washington, D.C. 20550 


GOVERNMENT EXCESS PROPERTY 


MISIP grantees are eligible to acquire govern- 
ment excess property (scientific equipment and 
supplies) through no-cost transfers from the 
Federal Government to the grantee institution. 
Those not acquainted with this procedure should 
request a copy of NSF Importani Notice No. 58 and 
a supply of Form SF 122 from the Project Property 
Section, Division of Grants and Contracts, National 
Science Foundation, Washington, D.C. 20550. The 
total value of the property to be acquired under a 
grant is normally limited to the amount of the grant. 


PUBLICATIONS 


The Foundation provides grant and contract sup- 
port for research and education in the sciences. The 
grantee or contractor is whelly responsible for the 
conduct of such research, publication of the results 
therefrom and the preparation of curricular 
materials. The Foundation, therefore, does not 
assume responsibility for such findings or their in- 
terpretation or the content of such curricular 
materials. Nevertheless, the Foundation retains the 
right to approve the distribution of such materials. 


ACKNOWLEDGMENT OF SUPPORT AND 
DISCLAIMER 


An acknowledgment of NSF support and a dis- 
claimer must appezr in any publication of any 
material, whether copyrighted or not, based on or 
developed under this project, in the following 
terms: 

‘This material is based upon work supported by 
the National Science Foundation under Grant No. 
(Grantee should enter NSF grant number).” 

All materials, except scientific articles or papers 
published in scientific journals, must also contain 
the following: 

“Any opinions, findings, and conclusions or 
recommendations expressed in this publication are 
those of the author(s) and do not necessarily reflect 
the views of the National Science Foundation.” 
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(This form should be completed by two-year institutions to the extent applicable, with appropriate substitutions made) 
Highest Degree Offered in Science: Circle Type of Institution: (2-year, 4-year, 4-year +) 
Total Student Enrollment (F.T.E.) Circle One; (Accredited, Non-Accredited) 


Total for Total for Total for Total for 


MINORITY DATA** 


Total for ‘Total for 'Total |TotaT 


Inst. Nat. & Soc. Sci. Engineering | Inst. Math. & for for 
_ Phy.Sci. Phy.Sci. Soc.Sci.| Engineering - 
1. Faculty (F.T.E.) i ] i 
2. Undergraduate Student — i 7 q 7 
Body (FT.E.) ! | 
3. Jr. Sr. Student Body T ~ 


(F.T.E.) 


4. Undergraduate Degrees 
Awarded Last AY 


is Educational and 7 1 
General Budget 


6. Average Faculty 
Salary 


7. Average Teaching Load 
(In semester or quarter 
hrs. ;specify which) 


8. Average class size 


9. No. of Library 
Volumes 


A. én 
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*To be completed by all applicants, using 
most current institutional data available. 


**See Page 1 for definition of Minority 


Student Population Data: List Current 


Minority Student Enrollment (F.T.E.) 
by RaceyEthnicity: 


___ American Indian Black 
___Alaskan Native ___ Mexican-American 
___ Puerto Rican ___ Other (Specify) 


No. of minority students expected to be 
affected by this project 


INSTITUTIONAL BUDGET FOR SCIENCE 
{To be completed for each science 
department involved in proposed 


(Science Department) 


ITEM 


project} 
(Name of Institution) 
CURRENT “PROPOSED PROJECT 
19 «C- ACADEMIC YEAR 9 «C- EXPENDITURES( TOTAL) 


Personnel Salaries 


Curricular Materials 


Instructional Equipment 


Research Equipment 


Other Operating Costs 


vn); wt &l wl nT 


Total 
(Add 1-5) 


Entire Social and 
Natural Sciences Budget 


ULL 
ELL 


% of Entire Science 
Budget 
(647)x100 


EEL 
UE LLL 


CHECKLIST FOR INSTITUTIONAL AND COOPERATIVE PROPOSALS 


Cover Sheet Type of Proposal Indicated 


One copy with original signatures 
of proposed Project Director and 
Authorized Official* of Institution 


Completed Forms Budget Sheet 


Supplementary Budget Pages 


Project Summary Pages 


Institutional Data Sheet 


Institutional Budget Pages 


Two Postcards 


15 Copies of Proposai 


Information on Current Proposed Project 


Summary Information on 
Previous Science Education 
Awards (if applicable) 


Abstract 


Narrative 


Curriculum Vitae 


Local Review Statement** 


3 Copies of catalog 


*For cooperative proposals, original signatures of an authorized official and an 
assisting project director from each participating institution are required. 


**For cooperative proposals, a Local Review Statement must be included from each 
of the cooperating institutions. 


NATIONAL SCIENCE FOUNDATION 
Office of the Director 
Washington, D.C. 20550 


Notice No. 73 May 8, 1978 


satenie ~'j NOTICE 
PRESIDENTS OF UNIVERSITIES AND COLLEGES AND 
HEADS OF OTHER NATIONAL SCIENCE FOUNDATION 
GRANTEE ORGANIZATIONS 


Subject: Further Simplification of NSF Reporting Requirements 
and Enforcement of these Requirements 


For some time, the National Science Foundation has required three reports for all 
completed grants: a Financial Status Report; a Summary of Completed Project; and a Final 
Technical Report. In 1977, the Foundation announced a proposed simplification of final 
fiscal reporting through the use of NSi’s computerized Federal Cash Transactions Report 
which is distributed quarterly for completion by grantees. I am pleased to note that the new 
reporting system received very favorable comments from grantees. It has just been 
implemented with the FCTR for the period ending March 31, 1978 and individual Financial 
Status Report forms are no longer required. 


A final technical report has been a long-standing requirement for NSF awards. It 
contains the scientific information needed by NSF program managers to monitor the 
results of projects within their areas of responsibility. The Summary of Completed Project 
was introduced in 1976 as a mechanism for informing the Congress and the general public 
about the results of NSF-funded research. In addition to being supplied to the Congress and 
the public in response to requests for information, the abstracts are published annually. 


Along with our review of fiscal reporting in 1977, we initiated a review of the data 
elements required by NSF in the Summary of Completed Project and the final technical 
report with a view to simplifying these requirements as well. The review indicated that 
some of the information required in the two reports is identical or similar. Accordingly, we 
have now redesigned the formats of these reports to combine the common elements into a 
single form. Copies of the new format and the associated instructions are attached for local 
reproduction and immediate use. Along with a reduction in duplicate reporting elements, 
the new form recognizes the fact that some information may not be available at the same 
time the report is due. The form provides blocks for the principal investigator to check to 
indicate the submission status of these items. 


With this change, the Foundation considers it has reduced its reporting requirements to 
an absolute minimum consistent with adequate accountability for the use of public funds. 
We have tried to make the reporting as simple and convenient as possible. Principal 
Investigators and grantee institutions have an obligation to carry out these requirements 
in a timely and careful manner. Overdue reports not only raise questions about 
accountability, but divert resources from productive activities to expensive followup 
activities. 


NSF will require compliance with these simplified reporting requirements; final fiscal 
information through submission of the FCTR; information on project results through 
submission of the Final Project Report. In addition to telephone calls, reminder 
correspondence, and visits by NSF staff to review grantee recordkeeping problems, the 
Division of Grants and Contracts will monitor overdue report submissions to assure that 
these two requirements have been fulfilled on prior, expired awards before new awards are 


made. 


Some NSF awards contain requirements for unique reports or other end products. 
Special provisions for such requirements are included in the award instrument. Nothing in 


this Notice should be construed as waiving such provisions. 


Finally, the Foundation appreciates the comments and suggestions for additional 
paperwork improvements in response to Important Notice No. 65. Some of these 
suggestions have been adopted and will be reflected in future editions of NSF program 
brochures and the Grant Policy Manual. 


‘ 
Ridius tate 
Richard C. Atkinson 
Attachments Director 
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NATIONAL SCIENCE FOUNDATION 


Washington, D.C. 20550 FINAL P 


SF FORM 98A 


ROJECT REPORT 


PLEASE READ INSTRUCTIONS ON REVERSE BEFORE COMPLETING r 


PART I-PROJECT IDENTIFICATION INFORMA1;9N 


1. Institution and Address 


2. NSF Program 3. NSF Award Number 
4. Award Period 5. Cumulative Award Amount 
From To 


6. Project Title 


PART II-SUMMARY OF COMPLETED PROJECT (FOR PUBLIC USE) 


PART III-TECHNICAL INFORMATION (FOR PROGRAM MANAGEMENT USES) 


1. TO BE FURNISHED 

ITEM (Check appropriate blocks) NONE SS 
Check (/) Approx. Date 

a. Abstracts of Theses 

b. Publication Citations 

c. Data on Scientific Collaborators 

d. Information on Inventions 

e. Technical Description of Project and Results 

f. Other (specify) | 

2. Principal Investigator/Project Director Name (Typed) 3. Principal Investigator/Project Director Signature 4. Date 


SEE 98A (5-78) Supersedes All Previous Editions 
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Form Approved OMB No 9ROOTS 


INSTRUCTIONS FOR FINAL PROJECT REPORT 
(NSF FORM 98A) 


This report is due within 90 days after the expiration of the award. It should be submitted in two copies to: 


National Science Foundation 
Division of Grants and Contracts 
Post-Award Projects Branch 
1800 G Street, N.W. 

Washington, D.C. 20550 


INSTRUCTIONS FOR PART I 


These identifying data items should be the same as on the award documents. 


INSTRUCTIONS FOR PART II 


The summary (about 200 words) must be self-contained and intelligible to a scientifically literate reader. Without 
restating the project title, it should begin with a topic sentence stating the project’s major thesis. The summary should 
include, if pertinent to the project being described, the following items: 


The primary objectives and scope of the project. 
The techniques or approaches used only to the degree necessary for comprehension. 


The findings and implications stated as concisely and informatively as possible. 


This summary will be published in an annual NSF report. Authors should also be aware that the summary may be used 
to answer inquiries by nonscientists as to the nature and significance of the research. Scientific jargon and 
abbreviations should be avoided. 


INSTRUCTIONS FOR PART Ili 


Items in Part III may, but need not, be submitted with this Final Project Report. Place a check mark in the appropriate 
block next to each item to indicate the status of your submission. 


a. Self-explar.atory. 

b. For publications (published and planned) include title, journal or other reference, date, and authors. Provide two 
copies of any reprints as they become available. 

c. Scientific Collaborators: provide a list of co-investigators, research assistants and others associated with the project. 
Include title or status, e.g. associate professor, graduate student, etc. 

d. Briefly describe any inventions which resulted from the project and the status of pending patent applications, if any. 

e. Provide a technical summary of the activities and results. The information supplied in proposals for further support, 
updated as necessary, may be used to fulfill this requirement. 

f. Include any additional material, either specifically required in the award instrument (e.g. special technical reports or 
products such as films, books, studies) or which you consider would be useful to the Foundation. 
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NATIONAL SCIENCE FOUNDATION 
Office of the Director 
Washington, D.C. 20550 


Notice No. 68 November 1, 1977 


IMPORTANT NOTICE 
TO 
PRESIDENTS OF UNIVERSITIES AND COLLEGES 
AND HEADS OF OTHER 
NATIONAL SCIENCE FOUNDATION 
GRANTEE ORGANIZATIONS 


Subject: Simplified Procedures for Close-out of NSF Awards 


Historically, the National Science Foundation has required the submission of a final 
fiscal report within ninety days following the expiration date of each grant. This form 
contained detailed expenditure information by line items corresponding to those in the 
budget on which the grant was based. Office of Management and Budget Circular A-110 
(which was implemented by NSF in the new Grant Policy Manual effective October 1, 1977) 
prescribed a new report form, SF 269, Financial Status Report and eliminated the 
traditional NSF line item fiscal report. 


As part of our effort to reduce the administrative burden on our grantees (see Important 
Notice No. 65 dated July 29, 1977) we have reviewed the information items to be supplied by 
grantees in the new Financial Status Report. Based on this study, we have concluded that 
the expenditure information needed by NSF to close out completed awards is also provided 
by grantees in the new quarterly Federal Cash Transaction Report, SF 272, also prescribed 
by OMB Circular A-110 (which replaced the Foundation’s Quarterly Expenditure Report). 
The Foundation’s version of SF 272 is a computerized report sent to grantees in the month 
following every calendar quarter. 


The Foundation has decided that the benefits gained by NSF from the receipt of a 
separate Financial Status Report for each grant do not outweigh the additional workload 
and expense on the part of grantees. Accordingly, we are prepared to adjust our internal 
administrative procedures to extract the expenditure data supplied by grantees on SF 272 
for purposes of final grant accountability and eliminate the requirement for submission of 
an SF 269 for each grant. This change will eliminate the preparation and mailing by 
grantees of about 10,000 individual report forms each year. 


We plan to introduce this simplification in January of 1978. Before doing so, however, 
we want to provide grantees the opportunity to review the implementation procedures to 
assure that they are realisiic and do not create unforeseen difficulties. 


The proposed procedures for the use of the Federal Cash Transactions Report for 
purposes of grant close-out are attached. We welcome any comments or suggestions you 
may have concerning the above. Please address them to Mr. Robert A. Michelitch, Division 
of Grants and Contracts, National Science Foundation, Washington, 1).C. 20550. 


Riterd Cc. Aqkace 


Richard C. Atkinson 
Attachment Director 
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IMPLEMENTING PROCEDURES - IMPORTANT NOTICE NO. 68 


Effective January 1, 1978, grantees will not be required to submit a 
separate Financial Status Report for each completed grant. The 
Foundation will use the expenditure data reported in the quarterly 
Federal Cash Transactions Report (FCTR) for purposes of grant 
closeout. 


The Foundation's computerized version of the Federal Cash Transact ions 
Report (formerly known as the Quarterly Expenditure Report) is 
forwarded to each grantee institution in the month following the close 
of each calendar quarter. No changes are contemplated to the usual 
procedures for the completion and return of this report by grantees. 
(Instructions are provided with the reports). 


The total disbursement reported for an award that expired prior to the 
beginning of the quarter covered by the FCTR will be considered the 
final fiscal accounting for that award. The difference, if any, 
between the total award amounts and the "final" disbursements will be 
deobligated by the Foundation for use in funding other worthwhile 
projects. 


In cases where a valid unpaid obligation exists under a particular 
award, an estimate to cover the obligation should be charged against 
the NSF cash advanced and reported in the FCTR as disbursed. If upon 
liquidation of the obligation, the actual disbursement varies from the 
estimate by $300 or more, the Post Award Projects Branch of the 
Division of Grants and Contracts should be notified of the 
Circumstances by letter and an appropriate adjustment wil be made in 
the previously reported disbursement. Adjustments will not be made 
when the difference between the estimate and actual disbursement is 
less than $300. Estimated costs of publication of project results 
should be treated as valid unpaid obligations and charged against the 
NSF Cash advances and reported in the FCTIR as disbursed in the same 
manner as other obligations. 


The requirement fr-z< submission of a Summary of Completed Project and a 
final technical report for each grant within ninety days following the 
expiration date of a grant continues in effect. They should be 
forwarded to the Division of Grants and Contracts, Post Award Projects 
Branch as soon after the expiration date as is practicable. 
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